PHU LUC IV
QUY TRINH NQI BQ DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA UBND CAP XA TREN PIA BAN TINH QUANG NGAI
(Kém theo Quyét dinh s6 1114/0P-UBND ngay 27/6/2025 ciia UBND tinh Qudng Ngii)

Luwru ¥ quy cich thue hién va quy wéc viét tit trong quy trinh

- Khi chuyén hé so gidgy: Chuyén day du Gidy tiép nhan hd so va hen tra két qua (Mdu sé 01 - Quyét dinh sé 750/0P-
UBND ngay 21/11/2024 ciia UBND tinh) va Phiéu kiém soat qua trinh giai quyét ho so (Mau sé 04 - Quyét dinh sé6 750/QD-
UBND ngay 21/11/2024 ciia UBND tinh) va kém theo ho so ctia to chirc, ca nhan (trong quy trinh viét gon la “Ho so™”).

- Khi phdn céng xir Iy hé so, chuyén tiép ho so tir bo phdn nay sang bé phdn khdc xir Iy: Phai ky, ghi 16 tén ngudi phan
cong/ngudi chuyén tiép, nguoi nhan trén Phiéu kiém soat qua trinh giai quyét ho so (Mau 04); dong thoi, phai phan céng/chuyén
tiép trén phan mém dién tir, tring khdp véi viée chuyén trén Phiéu kiém soat qua trinh giai quyét hd so (Mau 04).

- Xt Iy viéc dirng gidi quyét hé so:

+ Trudng hop ho so con thiéu thong tin, chua day du, chua hop 1&: Trong thoi han quy dinh, ké tir ngay nhan duogc ho so
phai ban hanh Thong bio bd sung, hoan thién lai hd so theo ding miu (Mdu sé 07 - Quyét dinh s6 750/0P-UBND ngay
21/11/2024 ciia UBND tinh) trir truong hop bd sung ho so theo quy dinh phap luat dién ra sau B4.

+ Truong hop khong du co so dé giai quyét theo quy dinh: Ban hanh Théng bao tra hd so (Mdu so 08 - Quyét dinh so
750/QD-UBND ngay 21/11/2024 cua UBND tinh).

- Quy wéc viét tdt trong Quy trinh gidi quyét:
+ Gidy tiép nhan ho so va hen tra két qua, viét tit 1a: “MAau s6 017,
+ Phiéu kiém soét qu4 trinh giai quyét ho so, viét tat 1a: “Mau sb 04”.

+ Thong bao bo sung, hoan thi¢n lai h so, viét tit 1a; “Mau sb 077



+ Thong bao tra hd so, viét tat 1a: “MAau sd 08",
+ Cac budc trong quy trinh, viét tat 1a:“B1, B2, B3...”.

+ Trung tdm Phuc vu hanh chinh coéng cép x4, goi tat 1a Trung tAm.
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I. LINH VUC QUAN LY CHAT LUQNG CONG TRINH

1. Kiém tra cong tac nghiém thu hoan thanh céng trinh (d6i véi cac cong trinh trén dia ban thudc trach nhiém quan
ly ctia co quan chuyén mén thu¢c Uy ban nhan dan cap xa)

Thoi gian thuc hién: 20 ngay ké tir khi nhan dugc hd so dé nghi kiém tra cong tic nghiém thu.

Cac buwéce thuc N6i dune cone vide Don vi/ngwoi | Thoi gian | Két qua thuc
hién : § cong vie thuc hién thuc hién hién
- Huoéng dan, kiém tra, tiép nhan hod so T4 chirc. ca nhan: _ - Mau s6 01
n LA A e Tea A e 1A . XA n e . | Trong gio hanh x X
B1: Nop ho so0 | - Nhap dit liéu thong tin hd so vao phan mém cong chuc tai chinh - Mau s6 04
- Thuc hién s6 hoa va luu trit hd so dién tir Trung tam - H6 s0
:: A A 1A . T A~ 2R n , . - Mau 50 01
B2: Chuyén ho ChAuyerAl ho S0 gglay, dién tir) vé UBND cap xa dé | Cong Achu’c tai 0,5 ngay - Mau s 04
SO phan cong xu ly Trung tam )
- HO so
o L€1Anh dﬁaor UBND cép xa phan coéng phong chuyén Lftnh ~dao UBND 0,5 ngay - Mau sé 01
B3: Phan cong | mon xu ly cap xa X
xir 1y ho so - Mau so6 04
Lgﬂnh Eia(? phong chuyén mon phan cong chuyén Lanh dao phong | 0,5 ngay - Hd so
vién xu 1y
- Mau s6 01
- Méu s6 04
B4: Kiém tra, | Tham muu xir Iy thim dinh ho so theo quy dinh | Chuyén vién xir 15 nai - Ho so
o, LA A1 . 5 ngay o,
xtr ly ho so hién hanh ly - MAu s6 7.8

- Du thao van ban
Thong bao két qua




Cac budc thuc Noi dune céne vide DPon vi/ngwoi | Thoi gian | Két qua thuc
hién : § cong it thuc hién thuc hién hién
. , Van ban Thong
B;S: Tham tra LanP da_io Phong xem xét, trinh UBND cap xa phé Lanh dao phong | 1,5 ngay bao ket qua kleal
ho so duyé¢t ho so tra cong tac
nghiém thu
, ‘ Van ban Thong
B6: Phé duy€t | Lanh dao UBND cap xd xem xet lai ho so, ky | Lanh dao UBND 15 nai bao két qua kiém
ho so duyét ho so cap xa 0 Ngay tra cong  tac
nghiém thu
- Vin thu x3 vao s van ban, dong déu, luu trir ho Vin ban Thong
B7: Phat hanh | so Van the UBND | o béo két qua kiém
va chuyén ho so | - Chuyén két qua giai quyét cho Cong chirc tai | cap xa ’ tra cong  tac
Trung tdm nghiém thu
- Tra két qua cho to chirc, ca nhén. - Thu lai mau so
.. . |-Kyxac nhan viéc nhan két qua trén mau sb 04. T6 chirc, cd nhan; Trong gid hanh 01
B8: Trakétqua | ..« o o bar danh eid mic d6 hai ¢ cong chic tai| .0 - Thu véan ban uy
01 t0 chure, ca nhan danh gid mire do hai long. | 11nq tam quyén ‘ (néu duoc

- K&t thiic ho so trén phan mém mdt ctra dién tir.

uy quyén)

II. LINH VUC PUONG BQ

2. Chap thuan vi tri, quy mo, kich thu’()'c, phwong an t0 chu’c thi cong bién quang c4o, bién thong tin co dong, tuyén
truyén chinh tri; chap thuin xay dung, lip diit cong trinh ha ting, cong trinh ha tang ky thuat sir dung chung trong pham
vi bao vé két cau ha tang dwong bo; chap thuan gia cwong cong trinh dwong bo khi can thiét dé cho phép xe qua kho gidi
han, xe qua tai trong, xe banh xich luu hanh trén duwong b

Thoi gian thuc hién: 07 ngay 1am viée ké tir ngay nhan di ho so hop 1¢.

Cac budc thuc
hién

NOi dung cong viéc

Don vi/nguoi thuc

hién

Thoi gian
thue hién

Két qua thuc hién




- Hudng dan, kiém tra, tiép nhén ho so. - T chure, cé nhan. T .| -Mausé0l.
B1: Nop hé so | - Nhap dir liéu thong tin hd so vao phan mém. - Cong chirc tai h;ﬁﬂ%: hinh 8191 - Mau s6 04.
- Thyc hién sb héa va luu trit hd so dién ti. Trung tam. - Hb so
B2: Chuyén ho Cbuyén ho so (gidy, dién tr) vé UBND cap xa | Cong chtic tai Trung | 02 gid  lam CHD so
SO dé phan cong xtr ly tam viéc
Lanh dao UBND cdp xi phan cong phong Lanh dao UBND |02 gio lam
B3: Phan cong | chuyén mon xu Iy cap xa viéc HA
> - HO so
xtr ly ho so 3 : &n mo An co & io 13 '
y Linh dqao’ phong chuyén mon phan cong chuyén Lanh dao phong O% gio  lam
vién xu 1y vige
B4: Thyc hi¢n | Tham muu xtr ly tham dinh ho so theo quy dinh 05 naav lam | HO so.
xtt ly, tham | hién hanh, két hop di kiém tra hién truong cong | Chuyén vién xu 1y vide gay - Du thio van ban
dinh trinh ' chap thuan.
B5: Xem xét ho | Lanh dao phong chuyén mén xem xét, duyét hd 02 gio lam ~H6 so.
SO so trinh lanh dao UBND cép xa . Lanh dao phong viéc ) [311 théle van ban
chap thuan.
B?: Ky duyét Lanh dao UBND cAp xi xem xét, quyét dinh Lftnh~ dao UBND OfIA gio  lam Vari ban chap
ho so cap xa viée thuan.
B7: Phat hanh | Van thu vao s vin ban, dong dau, luu trir ho so Vin th ?/izéc gio lam | H6 so.
\ P A - t ; .
va chuyén keét O — . . . . Cﬁn NN K ~ .. |- Van ban chap
RPEEL &t | Chuyén két qua giai quyét dén B phan tiép | - “LAuyenvien xuly 102 gi¢  lam A
qua gidi quyeé NEOE ) ISRl < . thuan.
nhan ho so cua UBND cap xa tai Trung tam vige
- Tra két qua cho to chac, canhan - Thu lai M3u sé
] - Ky xdc nhén viéc trd ket qud trén mau so 4. - Cong chuac tai Tron i | 0L, '
B8: Tra két qua | - Moi to chirc, ca nhan danh gia mac do hai | Trung tam; ong 8 g, A
hanh chinh - Gidy uy quyén

long
- Két thuc ho so trén phan mém dién tir.

- T chire, c4 nhan.

(n€u co).




3. Cap phép sir dung tam thoi long duwong, via hé vao muc dich khac

Thoi gian gidi quyét: Trong thoi han khong qua 01 ngay doi v6i dam tang, khong qué 05 ngay lam viée doi véi céc truong
hop khéac quy dinh tai khoan 1 Diéu 21 Nghi dinh s6 165/2024/ND-CP ngay 26/12/2024 cta Chinh phu

Cac budc th Pon vi/nguoi th Thoi gi .
a¢ u.’A © He Noi dung cong viéc Vi n.gAu’ we gfz:n Keét qua thyc hién
hi¢n hi¢n thuc hi¢n
- Hudng dan, kiém tra, tiép nhéan ho SO, - T chirc, c4 nhan. __|-Maus6 01,
B1: Ngp hdso |- Nhép dit li¢u thong tin ho so vao phan mém. | . éng chirc tai T\rong 819 MAu sé 04,
- Thyc hi¢n s6 héa va luu trit hd so dién tr. | Trung tam. hanh chinh 1 o
B2: Chuyén hé | Chuyén ho so (gidy, dién tir) vé UBND cap xa | Cong churc tai Trung | 01 gio  lam A
d& ohan ¢ IS 3 o - HO so.
SO € pnan cong Xu Ly am viéc
Lanh dao UBND cap xd phan cbng phong |Linh dao UBND |01 gio lam
B3: Phan cong chuyén mon xtr 1y cap xa viéc .
5 - HO so.
xir ly ho so 3 ) AN Mo AN A A o1
y Lgﬂnh qa(’, phong chuyén mon phan cong chuyén Lanh dao phong 0.1 gio lam
vién xu ly viéc
- 02 gio 1a 5
S0 O HS so.
vigc doi voi D thic Gid
B4: Thuc hién o . d4m tang. - Du thao Giay
k o z | Tham muu xtr ly tham dinh ho so theo quy dinh o en a1, .+« | phép st dung tam
xt ly, tham| . | Chuyénviénxuly |-04ngaylam| . = =~ °°
. hién hanh. o <. ,.|thol long duodng,
dinh viéc doi voi| . PR
fruomn hop | V12 h¢ pho vao
, 8 P muc dich.
khac
B5: Xem xét ho | Lanh dao phong chuyén mon xem xét, duyét hd | Lanh dao phong - 01 gio lam | - HOb so.




SO’

so trinh lanh dao UBND cap x3

viéc doi voi

- Dy thao Gidy

dam tang. phép st dung tam
- 02 gio lam |thoi long duong,
viec dbi vé6i|via hé pho vao
truong  hop | muc dich.
khéac
- 01 gio lam
viée ddi voi

B6: Ky duyét Lanh dao UBND | ™™ van  ban  chd
6: Ky duyét| . S . X, 4 an a0 o an an chap
hd so Lanh dao UBND cap xa xem x¢&t, quyét dinh okp x& - 02 gl,o lam iuin
viéc do1 voi ’
truong  hop
khac

B7: Phat hanh | Van thu vao sd van ban, dong dau, luu trit hd so 5 - Ho so.

Y chuvén Kké - ; — — — - Van thu 01 gio Ilam g i .
Vaﬁci;yen "‘tet Chuyér} két qua giai ql%yét dén Bo phan tiép | - Chuyén vién xtr Iy vige - Van ban chap
qua gl quyet | phan héd so ciia UBND cAp x4 tai Trung tAm thuén

- Tra két qua cho to chuc, canhan - Thu lai M3u sé
- Ky xac nhan viéc tra két qua trén mau s6 4. - Cong chuc tai Tron 5101 '
BS: Tra két qua | - Moi t§ chirc, ca nhan danh gid mac do hai | Trung tam; rong 8 o ‘
hanh chinh - Giay uy quyén

long
- Két thuc ho so trén phan mém dién tir.

- T chirc, c4 nhan.

(néu co).




4. Chap thuan vi tri ddu ndi tam vao duwong bd dang khai thac

Thoi gian giai quyét: 07 ngay lam viée ké tir ngay nhan di ho so hop 18

Cac budc thuc Noi dune céne viee DPon vi/nguoi thuc Thoi gian Két qua thuc
hién : § cong vie hién thuc hién hién
- Huéng dan, kiém tra, tiép nhan hd 0. - Tb chire, c4 nhan. - - Mau sb 01.
B1: Nop hé so | - Nhap dir liu thong tin ho so vao phanmém. | . Cong  chuc  tai rong 819 _3u sé 04,
: A A1 s < 1A A < > | hanh chinh .
- Thuc hién s6 hoa va luu trir ho so dién tir. Trung tam. -Hd so
B2: Chuyén hd | Chuyén ho so (gidy, dién tir) vé UBND cép x4 | Cong chuc tai Trung [ 02 gid lam | _ 5 so
SO’ deé phan cong xtr ly tam viéc
Lanh dao UBND cip xa phan cong phong Lanh dao UBND 02 gi6 lam
B3: Phan cong | chuyén mon xur Iy cap xa viéc A
> - HO so
xir ly ho so 3 : 51 mo An co A i 13 '
y Linh c?aor phong chuyén mon phan cong chuyén Lanh dao phong 0.2A gio lam
vién xu 1y vige
B4: Thyc hi¢n | Tham muu xir ly tham dinh hé so theo quy dinh 05 noav lam | Hb so.
xit ly, tham | hién hanh, két hop di ki€ém tra hién truong cong | Chuyén vién xur ly vice gay - Du thdo van ban
dinh trinh - chép thuan
B5: Xem xét ho | Lanh dao phong chuyén mon xem xét, duyét ho 02 gid lam| Ho so.
: : uyén mon xem xét, duyé < : o
SO’ so trinh 1anh dao UBND cap xa Lanh dao phong viéc i DAu’ tha(3 van ban
chap thuan.
B6: Ky duyét| Lanh dao UBND cap x4 xem xét, ky vao van Lanh dao UBND |04 gio lam|Van ban chap
ho so ban chap thuan cap xa viéc thuan.
B7: Phat hanh | Van thu vao s6 vin ban, dong dau, luu trir ho so Vin th ?/izéc g lam | HO so.
va chuyén ,ké't ] Cﬁn éllf ien xir IS —————- Vin ban chip
qua giai quyét Chuyen két qua giai quyet dén Bo phan tiép uyen v y 02 gio  lam thudn.
nhan hd so cia UBND cép x4 tai Trung tim viée '




- Tr,él k,ét que} chQAté c}u’rg, ca Phé}l - A , . - Thu lai M3u sé
- Ky xac nhén vi€e tra két qua trén mau s6 4. - Cong chuc tai Tron 5101
B8: Tra két qua | - Moi td chirc, ca nhan danh gid mtc do hai | Trung tam; hémh%: hl,nhg Gk | .
long - T6 chirc, ca nhan. - J1ay uy quyen
- K&t thiic ho so trén phan mém dién tir. (néu c0).
5. Cip gidy phép thi cong cong trinh trén dwong b dang khai thac
Thoi gian thuc hién 07 ngay lam viéc ké tir khi nhan duoc hd so dung quy dinh
Cac bhl;’gz thye Noi dung cong viéc bon V!/lllli%l;m thye Thot ﬁ;g: thye Két qua thue hién
- Hudng dan, kiém tra, tiép nhan ho so. - T6 chtre, ca nhan. . . |-Mauso0l.
A 1A A e 1A LA e 1A \ XA R , .| Trong gi6 hanh X Z
B1: Nop ho so - Nhép dir liéu thong tin ho so vao phan mém. | - Céng chuc tai chinh - Mau so 04.
- Thuc hién s6 hoa va luu trir ho so dién tur. Trung tam. - Ho so
B2: Chuyén ho CPu3;en Po S0 (glfly,,dlcn tir) vé UBND cap | Cong A chiac tai 02 gits lam vic H so.
SO xa de phan cong xtur 1y Trung tam
Lanh dao UBND céap xd phan coéng phong | Linh dao UBND A
) A A n A o1 o~ 02 gio lam vige
B3: Phan cb6ng | chuyén mén xu ly cap xa 1B so
xur ly ho so LanhA da_oA phf)ng chuyén moén phéan cong Lanh dao phong 02 gits lam vic
chuyén vién xu ly
Tham muu xt 1y tham dinh hd so theo quy - HO so.

B4: Thuc hién
xir ly, tham dinh

dinh hién hanh, két hop di kiém tra hién
truong cong trinh

Chuyén vién xtur ly

05 ngay lam vi¢c

- Du thao Gidy
phép.

B5: Xem xét ho
SO

Lanh dao phong chuyén moén xem xet, duyét
ho so trinh 1anh dao UBND cap xa

Lanh dao phong

02 gio lam viée

- Hb so.
- Du thao Gidy
phép.

B6: Ky duyét ho
SO

Lanh dao UBND cép xa xem xét, quyét dinh

L:Elnh dao UBND
cap xa

04 gio lam viée

- Gidy phép.
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B7: Phat hanh
va chuyén ket
qua gidi quyet

Van thu vao s6 van ban, dong dau, luu trir ho
SO

Chuyér} két qua giai quyét dén Bo6 phan tiép I
nhén ho so cua UBND cap xa tai Trung tdm y

- Van thu
- Chuyén vién xu

04 g10 lam viée

- Gidy phép.

- Tra két qua cho t6 chirc, ca nhan
- Ky xac nhan viéc tra két qua trén mau so 4.

- Cong chuc tai

- Thu lai Mau sb

. . A To ; 01.
BS: Tra két qua |- Moi tb chirc, ca nhan danh gia mic do hai | Trung tam; gﬁfﬁf gl hanh i .
long o - To chire, ¢4 nhan. - 2lay uy quyen
- Két thuc ho so trén phan mém dién tir. (néu ).
I11. LINH VUC NHA O
6. Thu tuc cong nhan Ban quén tri nha chung cw
Thoi gian giai quyét: 07 ngay lam viéc ké tir ngay nhan du ho so hop 18.
Cac budc thuc A n ‘A Don vi/ nguwoi Thoi gian £ . ‘A
hién Noi dung cong viéc thue hién thue hién Két qua thuc hi¢n
B1: Tido nhan | - FUOng dan, kiem tra, tiep nhan ho so. - Cong chic tai| o .. |-Mauso0l
‘ h‘fpo, "M | - Nhap dir liéu thong tin hd so vao phin mém Trung tam e | - Mau s6 04
0S8 - Thuc hién s6 hoa va luu trit ho so dién tir. - To6 chirc, ca nhan - HO so
X A A , . 0,5 ngay lam
B2: Chuyén ho 2 1A Y ST L~ _. 1. | Congchuc tai A A
S0 Chuyén ho so giady, dién tir vé UBND cap xa xur 1y Trung tam viée Ho so
Lanh dao UBND cép xi phan cong phong chuyén Lanh dao UBND Sigcngay lam 15 so
B3: Phan cong mon xu 1y ho so cap xa i
xir ly . . A A 0,5 ngay lam
LanhAdao.E)hor]g §hukyen mon phan cong cho Lanh dao phong vide 1A so
chuyén vién xir 1y ho so




B4: Xir ly, thim
tra ho so
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- Chuyén vién tham muu, xir 1y ho so theo quy
dinh.

- Du thao Quyét dinh cong nhan Ban quan tri nha
chung cu

Chuyén vién xtur ly

04 ngay lam
viéc

- Hb so

- Dy thao Quyét
dinh cong nhan Ban
quan tri nha chung
cu

- Ho so
B5: Xem xét ho | Lanh dao phong xem xét, duyét ho so, trinh lanh ~ . Oi? ngay lam | - Du tI}ao Q“Y“
Lo . Lanh dao phong viée dinh cong nhan Ban
SO dao UBND cap xa e
quan tri nha chung
cu
DDA A A N 0,5 ngay lam | Quyét dinh cong
B6: Pl:e duyet Lanh dao UBND cép xi xem xét, ky duyét hd so L? nh fi ao UBND vige nhan Ban quan tri
ho so cap xa \
nha chung cu
B7: Phat hanh | }/an thu }/an phong UBND cap xa vao s0, dong y 9 . 0,5 ngay lam | Quyét dinh cong
két qua giai dau, luu ho so. Y A LA .| Van thu Van phong viéc nhan Ban quan tri
qua g - Chuyén két qua giai quyét dén qudy tiép nhan hd | UBND cép xa - - quan tr

quyet

s0, tra két qua cia UBND cdp x4 tai Trung tim

nha chung cu

BS8: Tra két qua

- Tra két qua cho t6 chirc, c4 nhan

- Ky xac nhan viéc tra két qua trén mau sé 4.

- Moi t6 chirc, ca nhan danh gia muc d hai long
- Két thiic ho so trén phan mém dién tir.

- Cong chuc tai
Trung tam
- T6 chirc, ca nhan

Trong gio
hanh chinh

Tra két qua cho to
chtrc, ca nhan




IV. LINH VUC HANG HAI VA PUONG THUY NOI PIA
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7. Gia han hoat dong cing, bén thiy ndi dia

- Uy ban nhan dan cip xa: gia han bén thuy noi dia va bén khach ngang song, bén thiy noi dia phuc vu thi cong cong trinh

chinh trén dia ban tinh, thanh phé truc thudc trung wong.

- Thoi gian thue hién: 05 ngay lam viéc ké tir khi nhan da ho so hop 16

Cac bworc

NOi dung cong viéc

Don vi/nguoi thuce

Thaoi gian

Két qua thue hién

thuc hién hién thuc hién
- Huéng dan, kiém tra, tiép nhan hd so. - T6 chirc, c4 nhan. . X Z
A A A 1 1A A 1A \ A A N , .| Trong g0 |- Mau s6 01.
B1: Nop ho so¢ | - Nhap dir li¢u thong tin ho so vao phan mém. - Cong chic Tail . U
! SR R S " | hanh chinh | - MAu s6 04.
- Thuc hién so hoa va luu trit ho so dién tu. Trung tam
B2: Chuyén hé | Chuyén ho so (gidy, dién tir) t6i lanh dao UBND | Cong chirc Tai Trung | 02 gio lam | 5 so
SO’ cap xa tam viéc '
B3: Phan coéng | Lanh dao UBND cédp x4 phén cong cho cong | Linh dao UBND cip | 02 gio lam HD so
xtr ly chuce xtur ly Xa viéc '
. ‘a , ) . _ s - H6 so.
Bf‘ ) rf!u.rc tﬁgﬁ Tham muu xtr Iy tham dinh ho so theo quy dinh | Cong chtic chuyén | 03 ngay lam Du thio vin bi
X hién hanh mon viéc - Dy thao van ban
dinh gia han.
B;S P Ky duyt Lanh dao UBND cép xi xem xét, quyét dinh L? nh dao UBND cap O.lA ngay lam Van ban gia han.
ho so xa viéc
B6: Phat hanh | - Van thu vao so, dong dau, luu ho so. Van thw UBND cép |04 gio lam | . .. .
X . 4k L. R . o o Vian ban gia han.
két qua - Chuyén két qua giai quyét cho Trung tam Xa vige
- Tra két qua cho t6 chirc, c4 nhan. P
. <X o T T - TO chire, ca nhan. . o ) .
B7: Tra két| - Ky xéacnhan viéc nhan két qua trén Mau s6 04. A ) .| Trong  gio | Tra két qua cho to
qua _ Moi t6 chitc, ¢4 nhan danh gig mic d6 hai long, |- ©0ng chic Tai| pann'shinh | chire, c4 nhan

- Két thic ho so trén phan mém.

Trung tam
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8. Cong bo dong cang, bén thity noi dia

- Uy ban nhén dan cip xa: ddi v6i bén thiy ndi dia va bén khach ngang song, bén thity ndi dia phuc vu thi cong cong trinh

chinh trén dia ban tinh, thanh phd tryc thudc trung wong.

- Thoi gian thue hién: 05 ngay lam viéc ké tir khi nhan da ho so hop 16

Cac buoc
thuc hi€n

NOi dung cong viéc

Don vi/nguoi thuce
hién

Thaoi gian
thuc hién

Két qua thue hién

- Huéng dan, kiém tra, tiép nhan ho so.

- To chure, ca nhan.

; , o L ioy | - Mau so 01.
B1: Nop hd so' | - Nhip dir liéu thong tin hd so vao phinmém. |- Cong chire Tai | Liong, 810~ Vauso
) . . 0 . E “* | 'hanh chinh | - Mau so 04.
- Thuc hién so hoa va luu trit ho so dién tu. Trung tam
B2: Chuyén ho C}luyén ho so (gidy, dién tir) téi 1anh dao UBND | Cong chtic Tai Trung | 02 gio lam CHb so
SO’ cap xa tam viéc '
B3: Phan cong | Lanh dao UBND cadp xi phan cong cho cong | Lanh dao UBND cap | 02 gio lam CHD so
xtr ly chuce xtur ly Xa viéc '
- H5 so.
Bf‘ : rf!u.rc tll::i:ll Tham muu xt 1y thim dinh hd so theo quy dinh | Cong chtic chuyén | 03 ngay lam ;1 Eu AthaobA’Qdu’yet
o hién hanh mon viée inh cong bo déng
dinh cang, bén thuy nodi
dia.

. o A ~ X .15 | Quyét dinh cong bd
B? P Ky duyét Lanh dao UBND cap xa xem xét, quyét dinh L? nh dao UBND cap O;LA ngay lam dong cang, bén thuy
ho so xa viee e o

noi dia.
B6: Phat hanh | - Van thu vao sb, doéng dAu, Tuu hd so. Vin thu UBND cép 04 gio lam Q,uyet gimh c?ng 130
A X S VR x A x A dong cang, bén thuy
két qua - Chuyén két qua giai quyét cho Trung tam Xa viéc noi dia
B7: Tra két|-Tra két qua cho t0 churc, ca nhan. - Td chtrc, ca nhan. Trong  gio | Tra két qua cho to
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qua

- Ky x4c nhan viéc nhan két qua trén Mau so 04.
- M1 t0 chure, ca nhan danh gid mtc d§ hai long.
- Két thuc ho so trén phan mém.

- Cong chuac Tai
Trung tam

hanh chinh

chtre, ca nhan

9. Chap thuan phwong 4n bao dam an toan giao thong

- Can cr tinh hinh thuc té, S& Xdy dung trinh Uy ban nhan dan cép tinh ty quyén, phan cip cho Uy ban nhan dan cép x4

chap thuan phuong 4n bao dam an toan giao thong;

- Thoi gian thuc hién: 05 ngay 1am viéc ké tir khi nhan da ho so hop 16

Cac buorc ns n - Don vi/nguoi thuc Thoi gian P . -
thue hién NOi dung cong viéc hién thue hién Keét qua thuce hién
- Hudng dan, kiém tra, tiép nhan ho so. - T chirc, c4 nhan. N 2
A 1A A e 1t A 1 A e gt LA \ A . , .| Trong  gio | - Mau s6 01.
B1: Nop ho so | - Nhap dir li¢u thong tin ho so vao phan mém. - Cong chuc Tai| . . 5 z
R S o 5 ** |'hanh chinh | - Mau s6 04.
- Thuc hién s6 hoa va luu trit ho so dién tir. Trung tam
B2: Chuyén ho Chuyén ho so (gidy, dién tir) toi 1anh dao UBND | Cong chic Tai Trung | 02 gid 1am CHD so
SO cap xa tam viéc '
B3: Phan cong | Lanh dao UBND cap xa phan cong cho cong | Lanh dao UBND cap | 02 gio lam | B so
xur ly chuc xu ly xa viéc '
Bf‘ ) T!u.rc hlxgn Tham muu xtr Iy tham dinh ho so theo quy dinh | Cong chirc chuyén | 03 ngay lam 059 i o
xo ly, tham | .. . A A - Du thdo Van ban
. hién hanh mon viée Z -

dinh chap thuan.
B?: Ky duyét Lanh dao UBND cAp xi xem xét, quyét dinh Lflnh dao UBND cap O;LA ngay lam Valz ban  chap
ho so Xa viéc thuan.
B6: Phat hanh | - Van thu vao so, dong dau, luu ho so. Vin thu UBND cép | 04 gio lam | Van  ban  chap
két qua - Chuyén két qua giai quyét cho Trung tam Xa viéc thuan.
B7: Tra két|-Tra két qua cho to churc, ca nhan. - To churc, ca nhan. Trong  gio | Tra két qua cho to
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qua - K¥ x4c nhan viéc nhan két qua trén Mau sb 04. | - Cong chtc Tai | hanh chinh | chirc, ca nhan
- Moi t6 chtic, c4 nhan danh gia mic do hai long. | Trung tam
- Két thuc ho so trén phan mém.
10. Piang ky phwong tién hoat déng vui choi, giai tri dwéi nuwée 1in diu
11. Pang ky lai phuwong tién hoat dong vui choi, gidi tri duwdi nudc
Thoi gian thuc hién: 03 ngay lam viée ké tir khi nhan du ho so hop 1é
Cac budc A n ‘A Don vi/ngwoi thue | Thoi gian £ . ‘A
thue hién NoOi dung cong viéc hién thue hién Két qua thue hi¢n
- Hudng dan, kiém tra, tiép nhan hd so. -To chtrc, ca nhan. . x £
A 1A A e 1A LA e 1A . A A . , .| Trong  gid | - Maus6 01.
B1: Nop ho so | - Nhap dir li¢u thong tin ho so vao phan mém. - Cong chuc Tai| . . O
A A1y \ ~ 1A cn o ~ “* | hanh chinh - Mau so 04.
- Thuc hién s6 hoa va luu trit ho so dién tur. Trung tam
B2: Chuyén hé | Chuyén ho so (gidy, dién tir) t6i lanh dao UBND | Cong chirc Tai Trung | 02 gio lam | B so
SO cap xa tam viéc '
B3: Phan cong | Lanh dao UBND cédp xi phan cong cho cong | Lanh dao UBND cip | 02 gio lam CHD so
xur ly chuc xu ly xa viéc '
: i€ 1 A . A : n , n NP - Ho so.
fs "f!u.rc tll:g: Tham muu xtr ly tham dinh ho so theo quy dinh | Cong chuc chuyén | 01 ngay lam ;))S hi "
niL hién hanh mon vide - Dy thio Gidy
dinh ching nhén.
B? : Ky duyet Lanh dao UBND cp xa xem xét, quyét dinh L? nh dao UBND cap O;LA ngay lam Gidy chtng nhan.
ho so xa Viéc
B6: Phat hanh | - Van thu vao so, dong dau, luu ho so. Vin thu UBND cép | 04 gid lam | ... ., .
£ . I Y £ A x o Giay chung nhan.
két qua - Chuyén két qua giai quyét cho Trung tam Xa vige
B7: Tra két |- Trakétqua cho to chic, ca nhan. - T6 chiic, caAnhan. | Trong  gio | Tra két qua cho to
qua - Ky x4c nhan viéc nhan két qua trén Mau sb 04. hanh chinh | chuc, cd nhan

- Cong chac Tai
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- Moi t6 chure, ¢4 nhan danh gia mac do hai long.
- Két thiac ho so trén phan mém.

Trung tam

12. Cap lai Gidy chimg nhin ding ky phwong tién hoat dong vui choi, giai tri duéi nuéc

- Thoi gian thue hién: 03 ngay lam viéc ké tir khi nhan da ho so hop 16

- Sau khi cap Gidy ching nhan ding ky phuong tién, Co quan ding ky phuong tién thong bao trén cac phuong tién thong

tin dai chiing va trén cong thong tin dién tir cia co quan vé cac trudng hop cap lai Gidy chimg nhan ding ky phuong tién.

Cac budc A n ‘A Don vi/ngwoi thue | Thoi gian £ . ‘A
thue hién NoOi dung cong viéc hién thue hién Két qua thuce hi¢n
- Huéng dan, kiém tra, tiép nhan ho so. - T chirc, ca nhan. . x X
A A A de TiA LA 1A N S . , .| Trong  gio |- Mauso Ol.
B1: Nop ho so | - Nhap dir li¢u thong tin ho so vao phan mém. - Cong chuc Tail; . x 2
A A1y \ ~ 1A cn o A “* | hanh chinh - Mau so 04.
- Thuc hién so hoa va luu trit ho so dién tu. Trung tam
B2: Chuyén hé | Chuyén ho so (gidy, dién tir) t6i lanh dao UBND | Cong chirc Tai Trung | 02 gio lam | _ 5 so
SO’ cap xa tam viéc '
B3: Phan coéng | Lanh dao UBND cédp x4 phin cong cho cong | Linh dao UBND cip | 02 gio lam CHD so
xur ly chuc xu ly xa viéc '
: i e . . s | -HO so.
Bf‘ ) rf!u.rc tlllux‘?l:ll Tham muu xtr Iy tham dinh ho so theo quy dinh | Cong chirc chuyén | 01 ngay lam ;S hio  Gid
oY T hign hanh mon viée - Du thao Giay
dinh chirng nhan.
B? : Ky duyet Lanh dao UBND cép xi xem xét, quyét dinh L? nh dao UBND cap O;LA ngay lam Gidy chimg nhan.
ho so xa Viéc
B6: Phat hanh | - Van thu vao so, dong du, luu ho so. Van thy UBND cép |04 gio lam| ... .. . .
P - IS R £ A x A Gidy ching nhan.
két qua - Chuyén két qua giai quyét cho Trung tam Xa vige
B7: Tra két |- Trakétqua cho to chirc, ca nhan. - T6 chiic, caAnhan. | Trong  gio | Tra két qua cho to
qua - K¥ x4c nhan viéc nhan két qua trén Mau sb 04. | - Cong chuc Tai hanh chinh | chirc, ca nhan
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- Moi t6 chure, ¢4 nhan danh gia mac dg hai long.
- Két thiac ho so trén phan mém.

Trung tam

13. X6a dang ky phwong tién hoat dong vui choi, gidi tri duwdi nwée

- Thoi gian thue hién: 02 ngay lam viéc ké tir khi nhan da ho so hop 16

- Sau khi cdp Gidy chimg nhan x6a ding ky phuong tién, Co quan ding ky phuong tién théng béo trén cic phuong tién

thong tin dai chung va trén cong thong tin dién tir ctia co quan vé cac trudng hop xo6a ding ky phuong tién.

Cac budc A n ‘A Don vi/ngwoi thue | Thoi gian £ . ‘A
thuc hién Nf)l dung cong viéc hién thue hién Két qua thuce hi¢n
- Hu6ng dan, kiém tra, tiép nhan ho s0. - T6 chtrc, ca nhan. Trone ¢i& - Mau s 01
B1: Nop ho so | - Nhap dir li¢u thong tin ho so vao phan mém. - Cong chure Tai ong &l X Zog
A A1 o s < 1A A A hanh chinh | - Mau so 04.
- Thuc hién s6 hoa va luu trit ho so dién tu. Trung tam
B2: Chuyén ho | Chuyén ho so (gidy, dién tir) toi 1anh dao UBND | Cong chirc Tai Trung | 02 gio lam | _ 15 so
SO’ cap xa tam viéc '
B3: Phan cong | Lanh dao UBND cap xa phan cong cho céng Lanh dao UBND cap | 02 gi¢ lam | 13 so
xtur ly chuce xtur ly Xa viéc '
B4: Thuc hi€n | o muu xit 1 tham dinh hd so theo quy dinh | Céng chitc chuyén | 04 giolam |~ 1089
xur ly, tham A 1a A A - Du thao Giay
. hién hanh mon viéc . A
dinh chirng nhan.
B? + Ky duyet Lanh dao UBND cép xi xem xét, quyét dinh Lfl nh dgo UBND cap Oiglo lam Gidy chtng nhan.
ho so 7 , ‘ xa ’ ViEC
B6: Phat hanh | - Van thu vao so, dong dau, luu ho so. Van thu UBND cap | 04 gio l[am e , A
X Y I A X A x A Giay chung nhan.
két qua - Chuyén két qua giai quyét cho Trung tam Xa vige
- Tra két qua cho t6 churc, ca nhan. o - T8 chite. c4 nhan
B7: Tra ket - Ky x&c nhan viéc nhan két qua trén Mau so6 04. . ’, o Trong gio Tra két qua cho to
. St R L g 1A A - Cong chuc Tai \ . A
qua - Moi t6 churc, ca nhan danh gia mirc do hai long. Trung tam hanh chinh | chtrc, ca nhan

- Két thic ho so trén phan mém.
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14. Péng, khong cho phép hoat dong tai ving nuéc khic khong thudc ving nuée trén tuyén dwong thiiy noi dia,
viing nwée cang bién hodc khu vure hang hai, dwge danh dau, xdc dinh vi tri bing phao hodc c& hiéu c6 mau sic dé quan

sat

Thoi gian thyuc hién: 02 ngay lam viée ké tir khi nhan da hd so hop 18

Cac budce A n < Don vi/nguoi thue | Thoi gian £ . ‘A
thue hién NOi dung cong viéc hién thue hién Keét qua thuce hién
- Huéng dan, kiém tra, tiép nhén hd so. - T6 chire, ca nhan. . Xz
n A A e 1t A A . A \ X A N i . | Trong gio | - Mau s6 01.
B1: Nop ho so¢ | - Nhap dir li¢u thong tin ho so vao phan mém. - Cong chic Tail ., . 5 z
) . . 0 . E “* | 'hanh chinh | - Mau so 04.
- Thuc hién so hoa va luu trit ho so dién tu. Trung tam
B2: Chuyén ho C}luyén ho so (gidy, dién tir) téi lanh dao UBND | Cong chtic Tai Trung | 02 gio lam CHb so
SO’ cap xa tam viéc '
B3: Phan coéng | Lanh dao UBND cédp x4 phén cong cho cong | Linh dao UBND cip | 02 gio lam CHD so
xtr ly chuce xtur ly Xa viéc '
. ‘a , ) . _ i - Ho so.
Bf‘ ) T!u,rc hlg@n Tham muu xr 1y tham dinh h6 so theo quy dinh | Cong chic chuyén | 04 gio lam , z
xtt ly, tham|_ .. .. A A - Du thao Quyét
) hién hanh mon viéc ) R P
dinh dinh cong bo dong.
B;S: Ky duyét Lanh dao UBND cAp xi xem xét, quyét dinh Lfmh dao UBND cap OfIA gio lam Q,uyet dinh cong bo
ho so Xa viéc dong.
B6: Phat hanh | - Van thu vao so, dong dau, luu ho so. Vian thu UBND cép | 04 gio lam | Quyét dinh cong bd
két qua - Chuyén két qua giai quyét cho Trung tam X4 viéc dong.
- Tra két qua cho to chirc, ca nhan. T8 chitc. c4 nha
B7: Tra két|- Ky xac nhan viéc nhan két qua trén Mau s6 04. |~ © (i e, Cafl an. | Trong  gid | Tra két qua cho to
qua - Moi td chire, ca nhan danh gia muc do hai 1ong. ‘Truﬁ"‘gm chirc Tai| hanh chinh | chitc, ca nhan
- Két thuc ho so trén phan mém. J
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15. Cong bo mé, cho phép hoat dong tai ving nwéc khac khong thudc vang nwée trén tuyén dwong thiy ndi dia,
viing nwée cang bién hodc khu vue hang hai, dwge danh dau, xic dinh vi tri bing phao hoic co hi¢u c6 mau sic dé quan

sat

Thoi gian thuc hién: 05 ngay lam viée ké tir khi nhan da hd so hop 18

Cac budce A n < Don vi/nguoi thue | Thoi gian £ . ‘A
thue hién NOi dung cong viéc hién thue hién Keét qua thuce hién
- Huéng dan, kiém tra, tiép nhén hd so. - T6 chire, ca nhan. . Xz
n A A e 1t A A . A \ X A N i . | Trong gio | - Mau s6 01.
B1: Nop ho so | - Nhap dir li¢u thong tin ho so vao phan mém. - Cong chic Tail ., . 5 z
) . . 0 . E “* | 'hanh chinh | - Mau so 04.
- Thuc hién so hoa va luu trit ho so dién tu. Trung tam
B2: Chuyén ho C}luyén ho so (gidy, dién tir) téi lanh dao UBND | Cong chtic Tai Trung | 02 gio lam CHb so
SO’ cap xa tam viéc '
B3: Phan coéng | Lanh dao UBND cédp x4 phén cong cho cong | Linh dao UBND cip | 02 gio lam CHD so
xtr ly chuce xtur ly Xa viéc '
. ié . , 3 , ... |-Hbso.
Bf‘ ) T!u,rc hlg@n Tham muu xtr Iy tham dinh ho so theo quy dinh | Cong chtiic chuyén | 03 ngay lam , z
xtt ly, tham|_ .. .. A A - Du thao Quyét
) hién hanh mon viéc . R P
dinh dinh cong bé mo.
B;S: Ky duyét Lanh dao UBND cAp xi xem xét, quyét dinh Lfmh dao UBND cap O.lA ngay lam Ql}yet dinh cong bo
ho so xa viéc mo.
B6: Phat hanh | - Van thu vao so, dong dau, luu ho so. Vian thu UBND cép | 04 gio lam | Quyét dinh cong bd
két qua - Chuyén két qua giai quyét cho Trung tam X4 viée mo.
- Tra két qua cho to chirc, ca nhan. T8 chitc. c4 nha
B7: Tra két|- Ky xac nhan viéc nhan két qua trén Mau s6 04. |~ © (i e, Cafl an. | Trong  gid | Tra két qua cho to
qua - Moi td chire, ca nhan danh gia muc do hai 1ong. ‘Truﬁ"‘gm chirc Tai| hanh chinh | chitc, ca nhan
- Két thuc ho so trén phan mém. J

16. Théa thuin thong s6 ki thuit xay dung bén thity ndi dia
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* Truong hop d6i véi bén thiy ndi dia trén dwong thily ndi dia quoc gia, dwong thity ndi dia chuyén diung ndi voi
dwong thity ndi dia quoc gia:

- Trong thoi han 05 ngay lam viéc, ké tir ngay nhan dugc vin ban dé nghi ciia Uy ban nhan dan cip x4, Chi cuc Hang hai

va Puong thuy khu vuc, c6 van ban tra 101;

- Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan dugc vin ban ctiia Chi cuc Hang hai va Pudng thity khu vuc, Uy ban

nhan dan cp x3 c6 vin ban thoa thuan thong sb k§ thuat xay dung giri cha dau tu.

Thoi gian thuc hién: 10 ngay lam viée ké tir khi nhan da ho so hop 18

Cac bworc

A n ‘A Don vi/ngwoi thue | Thoi gian £ . ‘n
thue hién NoOi dung cong viéc hién thue hién Két qua thue hi¢n
- Hudng dan, kiém tra, tiép nhan hd so. -To chtrc, ca nhan. . x £
A A A Ao T A ol A e ere 1A \ A . , .| Trong  gid | - Maus6 01.
B1: Nop ho so | - Nhap dir li¢u thong tin ho so vao phan mém. - Cong chuc Tail; . x 2
A A1y \ ~ 1A cA ~ “* | hanh chinh - Mau so 04.
- Thuc hién s6 hoa va luu trix ho so dién tir. Trung tam
B2: Chuyén hé | Chuyén ho so (giy, dién tir) t6i lanh dao UBND | Cong chirc Tai Trung | 02 gio lam | _ .
SO cap xa tam viéc '
B3: Phan coéng | Lanh dao UBND cdp xi phan cong cho cong | Linh dao UBND cip | 02 gio lam CHD so
xur ly chuc xu ly xa viéc '
Tham muu xu 1y thim dinh ho so theo quy dinh - Ho so.
.| hién hanh: - Du thao van ban
B4: Thuc hién . < va 1A o LA . \ s | A , A VT T
it Y. thim | Du thao Van ban lay y kién Chi cuc Hang hai | Cong chirc chuyén | 07 ngay lam | lay y kién.
dinh ¥ va Duong thuy khu vuc. mon viéc - Dy thao vin bén
) - Dy thao van ban thoa thuén thong sb k¥ thuat thoa thuan thong sb
xay dung. ky thuat
R A N : . s |- Vin ban lay ¥
Eg 'SGKy duygt Lanh dao UBND cép X4 Xxem xét, quyét dinh I)Zgnh dao UBND cép SiZé:gay lam kién.

- Van ban thoa
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thuan thong so ki
thuat

B6: Phat hanh | - Van thu vao so, dong dau, luu hd so. Vin thu UBND cép | 04 gio lam | Van ban thoa thuan
két qua - Chuyén két qua giai quyét cho Trung tam Xa viéc thong sb ky thuat

- Tra két qua cho to chirc, c4 nhan. PO,
B7: Tra két |- Ky xéc nhan viéc nhan két qua trén Mau s6 04. | to (ihu’c, o flhan' .| Trong  gio | Tra két qua cho to
qua _ M t chire, ¢4 nhan danh gia mirc do hai long, |- €0ng chie Tai| panohink | chire, ca nhan

- Két thuc ho so trén phan mém.

Trung tam

* Truong hop ddi véi bén thily ndi dia trong ving nwéc cang bién:

- Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan dugc van ban dé nghi ctia Uy ban nhan déan cép xa, Cang vu hang hai/

Cang vu Buong thuy noi dia, c6 van ban tra 101;

- Trong thoi han 05 ngay lam viéce, ké tir ngdy nhan duoc van ban cua Cang vu hang hai/ Cang vu Puong thuy noi dia, Uy

ban nhan dan cép xi c6 vin ban thoéa thuan thong so ki thuat xay dung gui chi dau tu.

Thoi gian thyuc hién: 10 ngay lam viée ké tir khi nhan da ho so hop 18

Cac bworc

Noi dung cong viéc

Don vi/nguoi thuc

Thoi gian

Két qua thue hién

thuc hién hién thuc hién
- Huéng dan, kiém tra, tiép nhan hd so. - T chirc, c4 nhan. N ~
A A Ao TiA LA e 1A T S R , .| Trong  gio |- Mauso Ol.
B1: Nop ho so | - Nhap dir li¢u thong tin ho so vao phan mém. - Cong chitc Tai| s . R
! S ' . S | hanh chinh | - Mu s6 04.
- Thuc hién s6 hoa va luu trit ho so dién tir. Trung tam
B2: Chuyén ho C}luyén hd so (gidy, dién tir) t6i lanh dao UBND | Céng chtrc Tai Trung | 02 gio 1am “Hb so
SO cap xa tam viéce '
B3: Phan cong | Lanh dao UBND cap x4 phan cong cho cong | Lanh dao UBND cap | 02 gio lam CHD so
xir ly chuce xur ly Xa viéc '
B4: Thwe hién | Tham muu xt 1y thim dinh hd so theo quy dinh | Cong chtc chuyén | 07 ngay lam | - Ho so.
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xtt ly, tham | hién hanh: mon viéc - Dy thdo vin ban
dinh - Dy thao Vin ban ldy ¥ kién Cang vu hang hai/ lay y kien.
Cang vu Buong thuy ndi dia. - Du thao van bélr}
- Dy théo van ban thoéa thuan thong sé k¥ thuat thoa thuan thong s6
xay dung. ky thuat
- Van ban liy v
’ A ~ X R . kién.
B;S : Ky duyet Lanh dao UBND cép xi xem xét, quyét dinh L? nh dao UBND cap O.ZA ngay lam - Vian ban théda
ho so Xa VIEC R R s
thuan thong so ky
thuat
B6: Phat hanh | - Van thu vao so, dong dau, luu ho so. Van the UBND chp | 04 gio lam |, Jon ban thoa
X . Y ) A « A thuan thong so6 k¥
két qua - Chuyén két qua giai quyét cho Trung tam Xa viée thuat
- Tra két qua cho to chirc, c4 nhan. PO,
B7: Tri két|-Ky xdc nhin viéc nhan két qua trén Mau s6 04, |~ 1O SMUG AR p Lo g g it qua cho 1
qua _ Moi t6 chitc, ¢4 nhan danh gig mic d6 hai long, |- ©Ong chuc Tai| pann'shinh | chie, c4 nhan

- Két thic ho so trén phan mém.

Trung tam

17. Théa thuin thong sé ki thuit xdy dung bén khach ngang song, bén thiiy ndi dia phuc vu thi cong cong trinh

chinh

Thoi gian thuc hién: 05 ngay lam viée ké tir khi nhan da hd so hop 18

Cac buoc
thuc hién

NOi dung cong viéc

Pon vi/nguoi thue
hién

Thoi gian
thuwe hi€én

Két qua thuc hién

B1: Nop hd so

- Huéng dan, kiém tra, tiép nhan ho so.
- Nhép dir li¢u thong tin ho so vao phan mém.
- Thuc hién s6 hoa va luu trit ho so dién tu.

- T6 chtre, ca nhan.
- Cong chuc
Trung tdm

Tai

Trong  gio
hanh chinh

- Mau so 01.
- Mau s6 04.
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B2: Chuyén ho

Chuyeén ho so (gidy, dién tr) t6i 1anh dao UBND

Cong chirc Tai Trung

02 gio lam

Ao~ A A - Hb so.

so cap xa tam Viec
B3: Phan cong | Linh dao UBND cdp xi phan cong cho cong | Lanh dao UBND céap | 02 gio lam D so
xtr ly chuce xtur ly Xa viéc '

oA 1 2 . A . - H6 SO.
B4: Thuc hién | Tham muu xur 1y tham dinh ho6 so theo quy (jmh Cong chiic chuyén | 03 ngay 1am | - Du thio vin bé
xtt ly, tham | hién hanh dyu thdo van ban thoa thuin thong so k¥ méng y vide gay _hq M L a0 VEI} an
dinh thuat xay dung. i thoa thuan thong so

ky thuat

BS: Ky duyét
ho so

Lanh dao UBND cép xi xem xét, quyét dinh

Lanh dao UBND cép
Xa

01 ngay lam
viéc

Van ban thoa thuan
thong so0 k¥ thuat

B6: Phat hanh | - Van thu vao so, dong dau, luu ho so. Van thu UBND cép | 04 gid lam | Van ban théa thuan
két qua - Chuyén két qua giai quyét cho Trung tam Xa viéc thong sb k¥ thuat

- Tra két qua cho t6 chirc, c4 nhan. P,
B7: Tra két|- Ky xac nhan viéc nhan két qua trén Mau s6 04. |~ To ?hu’c, “a flhan' | Trong  gid | Tra két qua cho to
qua _ Moi t6 chitc, ¢4 nhan danh gig mic d6 hai long, |- ©Ong chuc Tai|pann'shinh | chire, c4 nhan

- Két thic ho so trén phan mém.

Trung tam

18. Cong bo hoat dong bén thiy ndi dia

19. Cong bo hoat déng bén khach ngang song, bén thity ndi dia phuc vu thi cong cong trinh chinh

20. Cong bo lai hoat dong bén thiy ndi dia

Thoi gian thyuc hién: 05 ngay lam viée ké tir khi nhan da hd so hop 18

Cac buodrc A n ‘A Don vi/nguwoi thuc Thoi gian £ . ‘A
thue hién N0i dung cong viéc hién thwe hién Keét qua thuce hién
o - Hudng dan, kiém tra, tiép nhén hd so. - T chirc, c4 nhan. Trong  gid |- Mau sb 01.
B1: Nop ho so A e 1A LA e A . XA | ha ‘ X A
- Nhép dir li¢u thong tin hd so vao phan mém. - Cong chirc Tai hanh chinh | - Mau s6 04.
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- Thyc hién s6 héa va luu trit ho so dién tir. Trung tam
B2: Chuyén ho C}luyén hd so (giéy, dién tur) to1 lanh dao UBND | Cong chuc Tai Trung | 02 gi6 lam | 15 so
SO cap xa tam viéc '
B3: Phan cong | Linh dao UBND cdp xi phan cong cho cong | Lanh dao UBND cép | 02 gio lam D so
xwr ly chuc xu 1y xa viéc '
B4: Thyc hién | Tham muu xir Iy thim dinh ho so theo quy dinh | -, . A . .. |-Hdso.
xit 1y, thim | hién hanh dy thao Quyét dinh cong bd hoat dong Cczng chirc - chuyén O% ngay lam - Du thao Quyét
X AP mon viée L .
dinh bén thuy ndi dia. i dinh cong bo.
BS: Ky duy€t| ;0 dao UBND cép xa xem xét, quyét dinh Lanh dao UBND cép | 01 ngay lam | o o< ginn cong bé
ho so xa VIEC
B6: Phat hanh | - Van thu vao so, dong du, luu ho so. Vin thy UBND cp |04 gio lam | « « . . .
£ R I Y £ A x A Quyeét dinh cong bd
két qua - Chuyén két qua giai quyét cho Trung tam Xa viéc
- Tra két qua cho to chirc, ca nhan. T& chitc. ¢4 nha
B7: Tra két|- Ky xac nhan viéc nhan két qua trén Mau s6 04. |~ ° (i ue, Cafl an. | Trong  gid | Tra két qua cho td
qua - Moi t6 chtic, ca nhan danh gia mic do hai 1ong. :I'ru(njgr;gm chuc  Tai hanh chinh | chire, ca nhan

- Két thic ho so trén phan mém.

21. X4c nhan trinh bao dwong thiy ndi dia hodc trinh bio dwdng thiy ndi dia bd sung

22. Ping ky phwong tién 1an dau ddi véi phwong tién chwa khai thac trén dwong thily ndi dia

23. Piing ky phwong tién 1an dau ddi véi phwong tién dang khai thac trén dwong thiy ndi dia

24. Ping ky lai phuong tién trong truwong hop chuyén tir co quan ding ky khac sang co quan ding ky phwong tién

thiy noi dia

25. Piang ky lai phwong tién trong truong hop phuwong tién thay déi tén, tinh ning ky thuit

26. Ping ky lai phwong tién trong truwdomg hop chuyén quyén sé hitu phwong tién nhung khong thay déi co quan
dang ky phuong tién
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27. Piang ky lai phwong tién trong trwong hop chuyén quyén sé hiru phuong tién dong thoi thay ddi co quan ding

ky phuong tién

28. Ping ky lai phwong tién trong trudng hop chii phwong tién thay déi tru sé hodc noi ding ky ho khau thuong tri

ciia chit phwong tién sang don vi hanh chinh cip tinh khac

29. Cap lai Gidy chirng nhan ding ky phwong tién

30. X6a dang ky phwong tién

Thoi gian thuc hién: 02 ngay lam viée ké tir khi nhan du hd so hop 18

Cac bworc

Noi dung cong viéc

Don vi/nguwoi thuc

Thoi gian

Két qua thue hién

thuc hién hién thuc hién
- Hudng dan, kiém tra, tiép nhan hd so. -To chtrc, ca nhan. . x £
A A A Ao T A ol A e ere 1A \ A . , .| Trong  gid | - Maus6 01.
B1: Nop ho so | - Nhap dir li¢u thong tin ho so vao phan mém. - Cong chuc Tail; . x 2
A A1y \ ~ 1A cn o ~ “* | hanh chinh - Mau so 04.
- Thuc hién s6 hoa va luu trit ho so dién tur. Trung tam
B2: Chuyén hé | Chuyén ho so (gidy, dién tir) t6i lanh dao UBND | Cong chirc Tai Trung | 02 gio lam | _ -
SO cap xa tam viéc '
B3: Phan coéng | Lanh dao UBND cdp xi phan cong cho cong | Linh dao UBND cip | 02 gio lam CHD so
xur ly chuc xu ly xa viéc '
: ié . _ 3 , .. | -Hobso.
Bf‘ ) "f!u.rc tlllnxglg Tham muu xtr ly tham dinh ho so theo quy dinh | Cong chuc chuyén | 1 ngay lam ;S hio  Gid
s T hign hanh mon viée - Du thao  Giay
dinh ching nhén.
B? : Ky duyet Lanh dao UBND cép xi xem xét, quyét dinh Lfl nh dao UBND cap O.2A gio lam Gidy chtng nhan.
ho so xa Viéc
B6: Phat hanh | - Véan thu vao so, dong du, luu ho so. Vin thu UBND cp |02 gio lam| .0 .. . .
£ . A A e aas £ A x " Giay chung nhan.
két qua - Chuyén két qua giai quyét cho Trung tam Xa vige
B7: Tra két - Tra két qué cho té churc, ca nhan. - Té churc, ca nhan. Trong gi(‘)’ Tra két qué cho té
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- Ky x&c nhan viéc nhan két qua trén Mau s6 04.
- M1 t0 chure, ca nhan danh gid mtc d§ hai long.
- Két thuc ho so trén phan mém.

- Cong chuac Tai
Trung tam

hanh chinh

chtre, ca nhan




